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This guide outlines the steps for submitting a Well Completion using the South Australian
mywater portal.

To begin, open mywater. If it is your first time using mywater you will need to sign-up.

Once your mywater login has been activated, you will be notified by email that your login is
ready for use. The account is “activated” in less that 48 hours of a customer completing the
signup for a mywater account.

Water Register mywater

Welcome to South Australia’s User Name or E-mall: %

Water Register.

= Password: *
You do not need a mywater login
to access or search the
Water Register.

The Water Register is administered
in accordance with the °f
Landscape South Australia Act 2019.

Access and search the Forgot password? Sign up
Water Register by clicking on the
link below.

| This website uses cook‘es to improve
your experience. By viewing our
content, you are accepting the use of
cookies.

Water Register
Water Trade Reports

Enter your details and login; the following screen will be displayed which is your mywater
dashboard.

0 due Announcements
mwate r + Start New Application <+ Submit Meter Readings Dashboard My Account

Please be advised that mywater is currently experiencing delays in updating a limited number of transactions on the Water Register. The Department is currently working to |
questions, please contact your relevant regional water licensing office.

21 My Dashboard

Sortby: Select v desc 4 View:
)n My Instruments.

F My Water Accounts Status Date Reference # Type Related Transactions
é’ Pending Payment

EP My Records - All


https://access.mywater.sa.gov.au/aca/Welcome.aspx
https://access.mywater.sa.gov.au/aca/Welcome.aspx
https://www.environment.sa.gov.au/topics/water-and-river-murray/water-licences-allocations-and-markets/mywater-portal#mywater%20Portal
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To submit a well completion report select + Start New Application

=+ Start New Application

The following window will appear:

Select Water Affecting Activity Permits and available options will expand.

New Application x

© Allocation Transfers

© Meter Readings and Notifications

I © Water Affecting Activity Permits I

© Water Licences

© Works and Site Use Approvals
© Well Drillers Licence

© Interests

© Power of Attorney

Select +Well Completion

New Application b 4

© Allocation Transfers
© Meter Readings and Notifications

© Water Affecting Activity Permits
+ Dam Construction Permit Application
+ Work in a Watercourse / Floodplain Permit Application
+ Well Construction Permit Application
+ Discharge to Watercourse/Lake Permit Application
+ Drain or Discharge to Well Permit Application

r or Effluent Permit Application
+ Well Completion

© Water Licences

© Works and Site Use Approvals
© Well Drillers Licence
© Interests

© Power of Attorney
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The following screen will be presented. Read the Disclaimer.

If you accept the terms, tick the check box and select Continue Application.

Online Application

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

allows for public access to the Water Register and Landscape Scheme
Register and for ministerial disclosure of information contained in the Water

Register and Landscape Scheme Register.

A person who furnishes information to the Minister or other authority under
the Landscape South Australia Act 2019 that is false or misleading in a

material particular is guilty of an offence. Maximum penalty: $20,000.

| have read and accepted the above terms.

Continue Application »

The following will be displayed, note the vertical navigation bar on the left hand side which
shows steps required.

t Well Completion Dashboard
Step 1: Well Completion Details > Details . .
Driller details
= Stnl §
—  Well Completion Details Driller
Please enter the driller information
Well drillers licence number:*
= Well Details
State of issue: * o -
1= Decommissioning Full name:
Was the work carried out by another driller under your O ves ) No
1= Construction supervision?: *
& Work carried out
Attachments
Works
Please provide ...
Step 6
Permit number: *
Step 7.
Works carried out: * _select— -
Permit holder:

Complete required Driller details fields.
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Your driller’s details will automatically be populated with your information if your mywater
account is linked to the driller’s licence. Alternatively, you can manually enter your details.

The permit number must be prefixed with “P-“otherwise the system will not find the well permit.
The driller’s licence number must be prefixed with DL- and DL-0 for 5 digit licence numbers.

For example Permit No: 123456 would be entered as P-123456

Driller details

Driller

Please enter the driller information

Well drillers licence number:*

State of issue: sA -

Full name:

Was the work carried out by ancther driller under your (O Yes O) No

supervision?: *

Work carried out

Works
o

Permit number: *

Works carried out: —Select-- v

Permit holder:

If you wish to pause your application, you can do this by selecting Save and Resume later.
Otherwise, select Continue Application when you’re ready. In our example, we will select
Continue Application.

( Save and resume later ) Continue Application »
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The mapping screen will display if pop-ups are enabled: The map will automatically show the
land title associated with the permit, or you can manually enter an address to display the
correct location (type the address in Address Lookup, highlighted in red below).

mywater T

PLEASE NOTE:
Step 1 Wall Compltion Dotails > Location
If you have recorded Universal Transverse Mercator (UTM) coordinates (i.e. eastings and northings), please visit the following page to convert your coordinates to latitude and longitude for use here:

Step 1
‘Well Completion Details

quired fieldt

Well location

= Well Details Options. ‘Access point No. Latrtude Longitude ‘Description
Add Type coordinates 580! 0 i
- o
I Address Lookup Search for an Address I Map Help
= /
@ Aischments

Racecourse &

,...-N,__an £t tracy, N -
LI e
& —

Satellite

e
(_Save and resume later ) Continue Application »

The mapping function will present land title boundaries and nearby bores. You can zoom in and
out using the + - button.

Add the Satellite overlay. To pin the location more precisely click on the Add button. Set the
mouse cursor on X and click to set the point.

Well location

Options Access point No. Latitude Longitude Description
Locate Move Clear  Type coordinates 5305213364 4076812256 o
Locate All

Address Lookup Search for an Address [

X,
702101023 P S
= 702103224 X
702101498 ®
02101486
702103314
702103344 @
70210340
R
Adpess point N 1
Racecours¢ S
@.e:\"’*“—"“&y—, ST STtz o / Satellite
et L 702103683
i W 702101022 Sy o
Toznoserz &5 .
> & S 702103366

28—y
702101020 - ¥ @ 702101500 == .
o 02101417 o Gl ; i St
1021010214 702103260/ PR T (O |
702101285 @ 702103382 » 702103654
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Your selected bore location is now marked as No. 1 and shaded blue (above screenshot). If you
need to fine tune your site selection, use the Move feature. Click on Move then left click & drag

the now red circle to the desired site.

Well location

Options
Locate | Move | Type coordinates
Locate All
o T ELa—
- '7?2103137 / i \ 702103281
\\ 7 /
\ [/ s 102\ 31Te a0 70210102
T | =T | 702101498
7 702101360 \\ © 702101486
| 702101373 Access point No.: 1
Craay \ L] ‘ 702101317
'R"\;qm b 702101435 ® 702101432
et e oo 702103175 702101436)
. 702103134 ®702103188_702103710
702103365 . y
. & 707103136 @ 101coane TEiAee, g 80
702101283 %, 161517 P i =
$702101417 7 Sl 3

702101018 :',‘ 702103280 @
702103135 702101019~ 70544024 - 702103219
702103171-7021  Satellite

y

Alternatively, you can add the GPS co-ordinates manually. Select the Type coordinates button

and clear the existing pin numbers.

Well location

Options
Locate

Move Type coordinates

Locate All
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Well location

Options Access point No. | Latitude Longitude iption
Locate Move Save 1 -38.05085228 140.75105656 ew well
Locate All
Address Lookup Search for an Address Map Help
® 702101485

e

Select Continue Application

(Save and resume Iater> Continue Application »

Complete all Well summary fields, including the Final standing water level (m) and Final
yield (L/sec) to prevent a submission failure in SAGeodata

naicates a requirea rneiaq.

Well summary

Summary

Please provide .......

Well name:

Final standing water level (m): 0
Final depth (m): *

Final yield (L/sec):

Well purpose: *

--Select-- v
Date work commenced:*®
DD/MM/YYYY
Date work completed:* DD/MM/YYYY .
22

Save and resume later )I Continue Application »

Select the Well Purpose from the menu that matches the Well Permit
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Select Continue Application

This page will define whether an additional bore will be constructed under the same permit. By
selecting No you can then nominate the first unsuccessful well as ‘A’ then ‘B’ against the report
for the second attempt and C or D for any subsequent attempts.

New well identification

New well
Please provide .......

Was the well successful?: () Yes (@) No

Site ID: ~ —Select—- —
--Select-- -
B
C
D

Select Continue Application

Drilling details can now be added. Starting from ground level you can add each drilled diameter

in succession. Click on the Add a Row button to add one row at a time or the arrow button to
add multiple rows.

* indicates a required field.

Drilling details

Drilling

Please enter the drilling details

Showing 0-0 of O -

From (m) To(m) Diameter (mm) Drill method

No records found.
4

AddaRow ~ Edit Selected Delete Selected

( Save and resume Iater) Continue Application »

Enter the drilling intervals, diameter and method for each row:
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Drilling

Please enter the drilling details

From (m}:* To (m):* Diameter (mm): *
o] 170 2286
Drill method:*
Rotary mud v
Submit Cancel

A row can be edited or deleted by selecting ‘Edit selected’
Click on Submit to add the details to the report.
Once complete, select Continue Application

You are not required to enter Water cut details unless you have drilled the bore with Rotary Air,
Auger or Cable Tool. If you Add a Row, there are two * mandatory fields, date and Test method,
with dropdown menu options for test method.

Water cut details

Water cut
Please enter the water cut details

Showing 0-0 of O

Date Water cut from (m) Water cutto(m) Standing water level (m) Estimated vield (L/sec) Hole depth at test (m)

Mo records found.

AddaRow ~ Edit Selected Delete Selected

Select Continue Application
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Select Completion of base options from the dropdown menu:

Base

Base
Please select the......

Completion of base: —Select-- —
Casing and screens
Casing and screens
Please enter the casing and screen details
Showing 0-0 of O “
From To Inner diameter Casing Centraliser Aperture Filter Outer diameter
dypel| Materal |\ iy m  (mm) joint spacing (m) (mm) sock  (mm) (TS

No records found
4

AddaRow ~ Edit Selected Delete Selected

Casting and screens:

Select Add a Row and complete required fields for each string of casing installed.

Select Continue Application

INCICaTES a requirea fieia.

Seals, gravel packs, and plugs

Seals, packs, and plugs
Please enter the seal, gravel pack, and plug details

Showing 0-0 of O “

From To Cement Water Mix details (if ~ Placement Retardant details (if Gravel pack

Type Material (o, (m  (kgs) [} used) method used) size SIS
No records found.

4

AddaRow ~ Edit Selected Delete Selected

(Save and resume Iater) Continue Application »

Select Add a Row and complete required fields.
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Select Continue Application

Development

Development
Please provide .......

Was any development performed on the well?: O Yes O No

Development items

Development
Please enter the development details

Showing 0-0 of O

Item Method Time (hours) Time (minutes)

No records found. v
4 »

AddaRow ~ Edit Selected Delete Selected

CSave and resume Iater) Continue Application »

Development:

Answer question by selecting yes/no.
Development items:

Select Add a Row and complete required fields.

Development

Please enter the development details

Item: Method: Time (hours):

--Select-- v

Time (minutes):

Submit Cancel

The “ltem” tab will only accept numbers...i.e. 1, 2,3
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Select Continue Application

HrULGGC S Gy e e,

Pumping test

Pumping
Please provide details of any pumping tests performed on the well. All water levels should be recorded as depth below ground level, in metres.

Was pumping test performed?: * O Yes O No

(Save and resume Iater) Continue Application »

Pumping test:
Answer question by selecting yes/no.

Select Continue Application

Complete this page if a drillers log is available

View guidelines for rock classification and description at Minimum Construction Requirements for Water Bores in Australia

*indicates a required field.

Drillers log

Log

Please enter the log details

Showing 0-0 of O -

From (m) To(m) Major lithology Description of material
No records found.
4

AddaRow ~ Edit Selected Delete Selected

( Save and resume later ) Continue Application »

Select Add a Row and complete required fields.

LG G e

Construction

Construction
Please provide construction comments

Comments:

(Save and resume Iater) Continue Application »
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Select Continue Application

Add any comments.
Select Continue Application

Attachments

Permit Documents

Please attach documents that provide details of the completed works

The maximum file size allowed is 50 MB.
.com;.dll;.dos;.exe;.0s2;.0st..pif;.pst; vxd: w16 are disallowed file types to upload.

Name Type Size Latest Update Action

No records found.
<

Add

<Save and resume Iater> Continue Application »

If you have a copy of the permit or a drawing of the completion it can be uploaded here.

Select Continue Application
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Record Type

Well Compieticn

Driller details

well drillers licence number
Caate of e
Full rusims

Wk thie wiork carriod out by anothar drillor ur

sl YCHA Mo
SLIPR YISO T

Review the summary of information you have supplied and complete the check box at the
bottom.

Select Continue Application

@ Your application has been successfully submitted.

Thank you for using our online services.

Your Record Number is WCR-716252.

You will need this number to check the status of your application.

You have successfully submitted the form.

If you receive a notification by email or through mywater advising that the WCR has failed,

please do not resubmit the WCR. This is a SAGeodata system issue and DEW staff will attend
to this.



