





WILDLIFE ETHICS COMMITTEE
[bookmark: _Hlk233794459]APPLICATION FOR AMENDMENT TO AN APPROVED PROJECT

The Australian Code for the care and use of animals for scientific purposes (the Code) (Clause 2.4.10) states:
Before commencing a project, or an amendment to an approved project, investigators must: 
(i)  submit an application to the AEC 
(ii) obtain written approval from the AEC
Completed forms (in Word or PDF format) and all enquiries should be sent to the Executive Officer of the Wildlife Ethics Committee (WEC) at DEW.WildlifeETHICSCommittee@sa.gov.au.

Applications for minor amendments may be reviewed by the Executive Committee of the WEC for out of session approval. Please state URGENT in the subject of your email when submitting your amendment form if this is required. All other amendments will be reviewed at the next scheduled WEC meeting. Use the table below for reference and contact the Executive Officer for advice on whether your amendment is considered minor.

	WILDLIFE ETHICS COMMITTEE PROJECT MODIFICATION CATEGORIES

	Modification
	Classification
	Assessment Level

	Change of investigators.
Add/remove, excluding Primary Investigator role unless the nominated Co-investigator is taking over as Primary Investigator
	Minor
	Executive Committee

	Extension of project (up to 12 months from original expiry date). Projects cannot exceed a maximum of 3 years from application approval date unless extenuating circumstances approved by the WEC. 
	Minor
	Executive Committee

	Minor changes to approved methods/procedures where pain and distress classification remains the same or less. 
	Minor
	Executive Committee

	Installation of semi-permanent pitfall traps, if pitfall traps were approved in original project application.
	Minor
	Executive Committee

	Change of animal numbers (small % increase, <20% of originally approved numbers), change of species, addition of species, or adding survey locations.
	Minor
	Executive Committee

	Change of Primary Investigator (if not the nominated Co-investigator).
	Major
	Quorate meeting of the WEC

	Extension of project for13+months. 
Projects cannot exceed a maximum of 3 years from application approval date unless extenuating circumstances approved by the WEC. A new application is required after 3 years. Speak to the EO before submission of the amendment.
	Major
	Quorate meeting of the WEC

	Procedure adjustments or any other changes where the pain and distress classification increases.
	Major
	Quorate meeting of the WEC

	Addition of new procedures or significant changes to approved procedures.
	Major
	Quorate meeting of the WEC

	Substantial increase in animal numbers (>20% of originally approved numbers).
	Major
	Quorate meeting of the WEC

	Change in project primary aims or hypothesis.
	N/A
	Finalise current project, 
new application required.





Administrative Details

	WEC Project Number
	Title of Project
	Approval Date
	Expiry 
Date

	     
	[bookmark: Text1]     
	     
	     



	Primary Investigator Information

	Primary Investigator name 
(include title)
	     

	Primary Investigator’s Institution (or Company) and Department
	     

	Primary Investigator’s contact details (including After Hours)
	Email
	     

	
	Phone
	     

	
	Mobile
	     

	Co-investigator Information

	Co-investigator name (include title)
	     

	Co- investigator’s Institution (or Company) and Department
	     

	Co- investigator’s contact details (including After Hours)
	Email
	     

	
	Phone
	     

	
	Mobile
	     

	Licence to Use Animals for Research, Teaching or Experimentation

	Name or organisation listed on the Licence
	     

	Licence number
	     
	Issue Date:
	Expiry Date:



Approval to Share Information
By submitting this application, I approve that it, and any information relating to it can be shared with South Australian Animal Ethics Committees and the Animal Welfare Unit within the Department for Environment and Water, on a confidential basis, for the purposes of administration, approval and monitoring.
☐Yes  

Animal Use Currently Approved
	Species/Animal Type
(e.g. small reptiles, birds)
	Sex
	Age/Size
	Current Total Number Approved
	Total number Used to Date

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



Have there been any previous amendments approved for this project?
☐Yes – Provide details in table below         ☐ No 
	Amendment Number
	Date Approved
	Amendment Description

	     
	     
	     

	     
	     
	     

	     
	     
	     




Section A - Extension of time for existing approved project
☐Yes          ☐ No If you marked “No” go to Section B. 
Please note that WEC approvals can be granted for up to three years only. Any extension beyond this period requires a new application to be submitted to a quorate meeting of the WEC for review and approval.
1.1 Has an extension of time previously been requested and approved?
☐ No		☐ Yes - Previous extenstion details:      

1.2 Requested finish date:      
1.3	Reason for extension:      


Section B - Modification or addition of new procedures
☐Yes          ☐ No If you marked “No” go to Section C.
Make sure this application describes the previously approved procedures and what the new procedures are so that the reader does not have to refer to the original application to understand what is being asked. Use plain English in your response to the following sections – everyday language that can be understood by an educated lay person who has no medical or scientific background. Do not use scientific jargon and avoid using acronyms.
If you are adding a location, you should consider what animals are currently approved for your project and complete Section C -change of animals required. Note – new locations for fauna surveys require a species list.

2.1 Please give a brief lay description of the original project, its aims, procedures, and progress to date.
     

2.2 Brief lay description of the modification. Give a one sentence/phrase description of each proposed amendment.
     

2.3 Provide a detailed description of the proposed modification and discuss how it will fit within the currently approved project. 
     

2.4 Explain the scientific merit of your requested change.
     

[bookmark: _Hlk234315815]2.5 State the welfare impact of the proposed modification on the animals and how that impact will be minimised. Changes must be justified, refer to the 3Rs Principle – Replacement, Reduction, Refinement.
     

2.6 Will this modification require approvals/amendments/extensions from other AECs, committees, or authorities?  
☐ Yes        ☐No
If ticked Yes - Explain and provide details of additional approvals required/obtained.
     

2.7 Has the Pain/Distress Classification increased from the original approved application?  
☐ Yes        ☐No

2.8 Complete the table below for the new/amended procedure(s).
	Category
	Procedures
	Extent and Duration of Suffering

	☐
	No pain or distress
	     
	     

	☐
	Mild pain or distress
	     
	     

	☐
	Moderate pain or distress
	     
	     

	☐
	Substantial pain or distress
	     
	     

	☐
	Severe pain or distress (Animals in this category must be humanely killed)
	     
	     



2.9 Have the Procedure Categories changed from the original application?  
☐ Yes        ☐No
If yes, what will the new categories be?
	Previous
	New
	

	☐
	☐
	Observational Studies: e.g., behavioural study, feeding trial, pitfall trapping, obtaining weights and body measurements.

	☐
	☐
	Animal Unconscious; No Recovery: Animal killed prior to commencement of project or killed while under general anaesthetic e.g., killing animals for voucher specimens.

	☐
	☐
	Minor Conscious Intervention: No Anaesthesia: e.g., injections, leg-banding, blood sampling, fitting radio-collars, attaching transmitters with glue or tape, toe or ear clipping for identification purposes, implanting microchips without anaesthesia.

	☐
	☐
	Minor Procedures with Recovery: e.g. Organ biopsies, attaching radio-collars or transmitters under anaesthesia, implanting microchips under anaesthesia, removing teeth, micro-CT.

	☐
	☐
	Major Surgery with Recovery: e.g., bone surgery, implanting abdominal radio-transmitters.

	☐
	☐
	Minor Physiological Challenge: e.g., minor infection, minor or moderate genetic deformity, early oncogenesis; residue testing.

	☐
	☐
	Major Physiological Challenge: e.g., major infection, oncogenesis without pain alleviation; environmental deprivation for extended periods.

	☐
	☐
	Death as an Endpoint: e.g. lethality testing, vaccine testing where death is a planned and necessary part of the study (see Code Definition and Clause 1.13).


Please comment on how each new/amended procedure relates to the change in procedure category.
     

2.10 Will animals be monitored as outlined in the currently approved protocol?  
☐ Yes        ☐No
If ticked No, provide details of the new monitoring requirements. Attach an amended or additional monitoring checklist.
     

Section C - Change to animals required (number, species, etc.)
☐ Yes        ☐No If you marked “No” go to Section D.
If you are adding a new fauna survey location or broad survey methods (e.g. pitfall traps) you must tick additional species and provide a species list.

3.1	Additional Animals/Change of Species Requested.
	☐
	Additional animals 
	Increase the number of animals that can be used for a species already approved under this project.

	☐
	Change of species 
	Stop using the species currently approved and use a different species.

	☐
	Additional species
	Retain currently approved species/animal numbers and add new species.



	Species/Animal Type 
(e.g. small reptiles, birds)
	Sex
	Age/Size
	Additionl Number Requested
	% Increase*

	     
	     
	     
	     
	

	     
	     
	     
	     
	


* Refer to your original number of approved animals for each species and calculate the % increase. Not applicable if you are requesting to change or add a new species.

3.2 Provide justification for this request, refer to the 3Rs Principle – Replacement, Reduction, Refinement.
     

Section D – Change of Investigator(s) and/or Institution
☐ Yes        ☐No If you marked “No” go to Section E.

4. CHANGE OF PRIMARY INVESTIGATOR AND/OR INSTITUTION
4.1 Is the Primary Investigator leaving the project or will be unavailable for a significant period?
☐ Yes        ☐No If you marked “No” go to Question 5.
The Code requires that any change to the Primary Investigator be approved by a quorate meeting of the WEC. The project must cease until that approval has been granted. However, where a Co-investigator was approved as part of the original application and is working under the same licence, a minor amendment may be submitted to appoint that person as the Primary Investigator. In these circumstances, the amendment may be considered out of session by the Executive Committee of the WEC.

4.2 Is the person replacing the Primary Investigator the Co-investigator who was named and approved in the original application for this project?
☐ Yes        ☐No If marked “No” complete the table below.
	New Primary Investigator Information

	Primary Investigator name (include title)
	     

	Primary Investigator’s Institution (or Company) and Department
	     

	Primary Investigator’s contact details (including After Hours)
	Email	     

	
	Phone	     
	Mobile      

	Qualifications
	     

	Experience in procedures which will be allocated to this person
	     



4.3 Will the project continue to be carried out under the same Licence for Teaching, Research or Experimentation involving animals?
☐ Yes        ☐ No If marked “No” complete the table below and 7.2 Nominated Authority Declaration.
	New Institution and Licence details 

	Name or organisation listed on the Licence
	     

	Licence number
	     
	Issue Date:      
	Expiry Date:      

	Reason for licence change/merge
	     

	Effective Date
	     
	Effective date must be in the future.




5. CHANGE OF OTHER INVESTIGATORS
5.1 Are other investigators leaving the project?
☐ Yes        ☐No
Please add rows if required. 
	Investigator name
	Effective date

	     
	     

	     
	     



5.2 Are other investigators joining the project?
☐ Yes        ☐No
If you marked “Yes” you must supply new investigator credentials in table 5.3. 
Please add rows if required. Please ensure the effective date is in the future. Additional investigators must be approved by the WEC before undertaking any project-related activities, as retrospective approval cannot be granted.
	Investigator name
	Effective date
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5.3 Provide the credentials of new investigators. 
Please add rows if required.

	Name
	Email address
WEC needs email addresses to send on-line training packages to participants as required
	Relationship to Primary Investigator
E.g. employee, co-worker, volunteer, contractor etc
	Qualifications
Formal qualifications (school, TAFE, university)
	Procedures
Which procedure(s) will this person be involved in?
	Experience
Detail the experience each participant has in the procedures to be undertaken with the species being used. If no experience, describe how relevant training and supervision will be obtained.
	Date of ethics training
Date this person undertook WEC animal welfare user training (online).  WEC Training must be completed every 3 years

	     
	     
	     
	     
	     
	      
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     








Section E - Declarations 

	Project Title:
	     



7.1 Declaration by the Primary Investigator and Co-investigator 
We hereby declare that, to the best of our knowledge:
· The information contained in this application is complete and accurate.
· This proposal conforms to the Code (8th Edition 2013) and the SA Animal Welfare Act 1985. 
· We have read Section 2 of the Code which sets down the responsibilities of investigators. 
· The Primary Investigator accepts responsibility for the conduct of all procedures detailed in this application and for the supervision of all personnel delegated to perform any such procedures.
· We agree to comply with procedures described and any conditions imposed by the WEC.
· Sufficient and adequate resources will be available to undertake the proposed study.
· We are satisfied that all assistants are familiar with and will comply with relevant legislative requirements and the Code (8th Edition 2013).
· We are satisfied that all assistants (as named in the table at Question 5.3) have read this application and accept the responsibilities detailed therein to the extent of their involvement in this project.
· The Co-investigator is willing and able to assume the roles and responsibilities of the Primary Investigator if required to do so.
· We have reviewed the particulars set out on the original Application to the AEC for this project and certify:
	(i)  That the Aims of the project are unchanged
	☐ Yes       ☐ No

	(ii)  That any licences or permits that are required have been obtained and are current
	☐ Yes       ☐ No

	(iii)  That the “Purpose” classification of the project is unchanged
	☐ Yes       ☐ No

	(iv)  That the “Procedure” classification of the project is unchanged.
	☐ Yes       ☐ No


	
	Name
	Signature
	Date

	Primary Investigator
	     
	     
	     

	Co-investigator
	     
	     
	     




7.2 Declaration by the Institution’s Nominated Authority  
This declaration must be signed if the project is transferring to a different institution/Licence for Teaching, Research or Experimentation involving animals.
The nominated authority is a person who has the authority to sign documents on behalf of the Department/organisation that holds the Licence for Teaching, Research or Experimentation involving animals. The Primary Investigator must sign the declaration if the licence is held in their own name.

I hereby declare that: 
· I am satisfied that the Primary and Co-investigators have the appropriate qualifications and experience to carry out the work with minimum distress to the animals. 
· I believe this work meets legislative requirements and requirements of the Code. 
· I have read the application and any subsequent amendments, and I am satisfied that this work is of sufficient scientific merit for my department/organisation to be involved in it. and sufficient and adequate resources will be available to undertake the proposed study. 

	
	Name
	Position at Institution/Organisation
	Signature
	Date

	Nominated Authority  
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